ITpunATO Ha 3aceqaHUA
TIE€IarOrH4YeCKOro
coseta 31.08.2023
npotokon Ne 1

IIpaBuia
o0MeHa eJIOBBIMH MOJAPKaMH
H 3HAKAMH J1€JI0BOT'0 rOCTENPHHMCTBA
B MBOY COII Ne 20

1. O6mue moJ10KeHHust

1.1. TIpaBuna o6MeHa IETOBEIME TTIOAApKaMH M 3HAKAMH IEeJI0BOTO TOCTENpuuMcTBa B MBOY
COII Ne 20) (manmee —IIpaBuina) pa3paGoTaHEl B COOTBETCTBHH C TOJNOKEHHSAME KOHCTHTYIHH
Poccuiickoit ®enepannn, PenepanbHoro 3akoHa oT 25.12.2008. Ne 273-®3 O mpoTuBozeicTBHH
KOPPYIIMK» M IPHHATEIME B COOTBETCTBHH C HHMH HHBIMH 3aKOHOJATEIBHBIMH M JIOKAIBHBIMU
aKTaMH.

1.2.TlpaBuna oOmMpenensioOT eauWHBle MIss BCeX paborHmkoB MBOY COIII Ne 20
(manee — Yupexnenue) TpeGOBaHHS K JAPSHHIO W MPHHSTHIO IEJIOBBIX MTOJAPKOB.

1.3. VupexieHue IOIIEPKHABACT KOPIIOPATHBHYIO KyIbTYpY, B KOTOPOM J€NOBbIE OJAPKH,
KOPIIOPaTHBHOE TOCTENIPHMMCTBO M IPEACTaBUTEIBCKHE MEPOIPHSTHS PacCMaTPHBAIOTCS TOJBKO
KaK WHCTPYMEHT Ui YCTaHOBJICHHS H IIOUIEP)KaHHS JCIOBBIX OTHOLICHHHM M Kak MpPOSBJICHHE
O0MmEnpHHATON BEXIMBOCTH B X0 ACSITETHHOCTH Y UPEKICHHS.

1.4. VupesxieHue HCXOOUT H3 TOTO, 4YTO JOJITOBPEMEHHBIE JENOBBIE OTHOIIECHHUS
OCHOBBIBAIOTCS] HA JIOBEPHH M B3aMMHOM yBa)XeHUH. OTHOIICHHUS, TP KOTOPHIX HAPYIIAETCS 3aKOH U
NPUHIIAIIEL I€JTOBOM 9TUKH, BPENAT PEIYTAIUH Y UPEXKICHAS U YECTHOMY HMEHH €ro pabOTHHKOB, H
HE MOTyT OOeCHednTh YCTOHYHBOE JONTOBPEMEHHOE pasBUTHE YupexjaeHus. Takoro poxa
OTHOIIEHMS] HE MOTYT OBITH IIPHEMIIEMBI B IPAaKTHKE pabOThI Y UpeKICHHS.

1.5. lleticreue IlpaBumi pacmpocTpaHseTcss Ha BCeX pAaOOTHHKOB YUpEXICHHS, BHE
3aBHCHMOCTH OT YPOBHSI 3aHIMaeMOMU JIOJDKHOCTH.

1.6. Taunslie [IpaBuita mpeciieayeT CIeAyIOLUE HEH:

- obecrieueHNE €AMHOOOPA3HOTO IIOHMMAHUSI POJIH M MECTa JEJIOBBIX IIOJapKOB, IETIOBOTO
TOCTEIPUHUMCTBA, IPEICTABUTEIECKIX MEPOTIPUSTHH B I€IOBOM MPAKTUKE Y UPEKICHHUS;

- OCYINECTBIICHHE  YIPABICHYECKOM M  XO3SHCTBEHHOM JEATETBHOCTH Y UPEXACHUSI
HCKIIOYHTEILHO Ha OCHOBE HAJUIEKAIHX HOPM M IPaBHJI IEIOBOTO MOBEACHHS, Oa3UpPYIOMUXCs Ha
NPUHIWIIAX KA4eCTBa NPEIOCTaBICHUS YCIIYT, 3aIIUTHl KOHKYPEHIHH, HEJONMYIIEHHUs KOH(IMKTA
HHTEPECOB;

- OLIPENICTICHUE E€IMHBIX JUI BCEX DPabOTHMKOB YUpPEKICHHUS] TPEOOBAHHWN K HapEHHIO |
NPHUHSATHIO JIETOBBIX TTOAaPKOB, K OPraHU3allly U YIaCTHIO B IPEICTABUTEIBCKHX MEPOIIPUSITHSX;

. - MUHMMHM3HPOBaHHME DHCKOB, CBSI3aHHBIX C BO3MOXXHBIM 3JIOYIOTpeOIeHHEM B 06JIacTH
I0/1apKOB, MPEACTABUTENLCKUX MeponpusaTui. Hanbonee cepre3HBIME M3 TaKUX PHCKOB SIBJISFOTCS
ONIACHOCTh TONKYNa W B3SITOYHMYECTBO, HECIPABEUIMBOCTH IIO OTHOLIEHHWIO K KOHTpAareHTaM,
IPOTEKIIMOHNU3M BHYTPH Y UpeKICHHUS.




2. Tpeﬁonaﬂuﬂ, NpEeABABIAACMBIC K J€JIOBbIM MMOoAapKaM MW 3HaKaM [€J10BOro
rocrenpuumMcrea

2.1. PaboTHUKHM YUYpEeXICHHS MOTYT TIOJIy4aTh JEJIOBBIE MOJAPKH, 3HAKU JEJIOBOTO
TOCTENPUUMCTBA TOJIBKO Ha O(PHUIMAIBHBIX MEPOIPUATHSX, IPU YCIOBHH, YTO 3TO HE MPOTUBOPEUUT
TpeOOBaHMUAM aHTUKOPPYIIIHOHHOTO 3aKOHOAATENbCTBA M HAacTOS MM [IpaBumam.

2.2. [lonapku 1 yciryru, IpUHAMAEMBbIE WM TIPEIOCTABIIIEMbIC Y UPEkKACHUEM, TIEPEIAOTCS U
MIPUHUMAIOTCSI TOJIbKO OT UMEHM YUpeXJEHHUs B LI€JIOM, a HE KaK I0JapOK WJIM Iepejaada ero ot
OTIENLHOTO Pa0OTHUKA.

2.3. JlenoBele TOAApKH, KOTOpbIe PaOOTHUKM OT MMEHH YUpPEXKAECHUS MOTYT IepelaBaTh
JOPYTUM JIMLAM WIA IPUHUMATh OT APYIUX JIUI] B CBSI3HM CO CBOEH TPYJAOBOM IEATENBHOCTBIO, a TAKKE
MIPE/ICTaBUTENBCKUE PACXO/bl HA JIEJIOBOE TOCTEIPUUMCTBO JOJKHBI COOTBETCTBOBAThH CJIEAYIOIIUM
KPUTEPUSIM:

- ObITb MpPSIMO CBSI3aHBI C YCTaBHBIMU LEIAMU JESITEIBbHOCTH YUpeKIeHHs, 100
C MaMSTHBIMU JIaTaMU, I0OUJIESIMU, 00IIEHAIMOHATIbHBIMU MTPa3HUKaMH, HHBIMH COOBITHSIMU;

- OBITh pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJISTHCS MTPEIMETaMHU POCKOIIIN;

- HE MPEJCTaBJIATh COO0N CKPBITOE BO3HArPAaXIACHUE 3a YCIYry, AeWcTBUE WK Oe3neiicTBue,
MOMYCTUTENHCTBO WM TMOKPOBHUTENBCTBO, IMPENOCTABIEHUE IpaB WM MPUHATHE OIpPENeTICHHbIX
pereHui, TM0O0 TOMBITKY OKa3aTh BIMSHHE Ha TMOJydaTelsl ¢ MHOW HE3aKOHHOW WM HEITUYHOUN
LeNbIO0;

- He co3/aBaTh JUIs IMOJydaress 00sf3aTeabCTBa, CBA3aHHBIE C €r0 CIY)KEOHBIM MOJIOXKEHUE
WJIM UCTIOJTHEHUEM CITY>KE€OHBIX (JIOJKHOCTHBIX) 00SI3aHHOCTEH;

- HE CO3/1aBaTh PEMyTAllMOHHOIO pUCKa I JAEOBOT0 UMMDKA YUpPEKICHUs, paOOTHUKOB U
UHBIX JIML B CIy4ae pacKpelThs HH(GOpPMaMM O COBEPIICHHBIX MOJapKaX U INOHECEHHBIX
IIPEICTAaBUTENBCKUX PACX01AX;

- HE IPOTUBOPEUYUTH NPUHIMIAM M TPeOOBAHUSAM AHTUKOPPYILMOHHOTO 3aKOHOAATENbCTBA
Poccuiickoit deneparuu, [TonoxeHnnto 00 aHTUKOPPYIIIMOHHON MOJIMTUKYU B YupexaeHuu, Koaekcy
TUKHM U CIY)KEOHOI'0 TMOBEICHUS PAaOOTHUKOB YUPEXJEHHUs U OOIIEHPUHATHIM HOpMaMm MOpaJU U
HPAaBCTBEHHOCTH.

2.4. JlenoBble MOAAPKH, B TOM YHCIIE B BUJE OKa3aHUS YCIYT, 3HAKOB 0COOOro BHUMAaHUS U
ydacTusi B Pa3BICKATEJIBbHBIX M AHAJIOTHYHBIX MEPOIPHUATHAX HE JOJDKHBI CTaBUTh IPUHUMAIOLIYIO
CTOPOHY B 3aBUCHUMOE IIOJIOKEHHE, IPHUBOJAUTh K BOBHUKHOBEHHIO KaKHUX-THOO BCTPEUHBIX
00513aTeJIbCTB CO CTOPOHBI MOJIydaTessl WM OKa3blBaTh BIMSHHE HAa OOBEKTUBHOCTH €r0 JEJIOBBIX
CY)KJICHUH U pEUICHUM.

2.5. CTouMOCTb ¥ IEPUOJIUYHOCTb JAapeHHs ¥ NOJy4YEHUs JEeIOBBIX NOJAPKOB W/WIIHM Y4acCTHs
B IIPEICTAaBUTEIIBCKMX MEPONPUATUAX OJHOTO M TOIO K€ TPETHEro JIMLA JOJDKHBI OIPEIENIATHCS
JIeTI0BOM HEOOXOJUMOCTBIO U OBITh pa3yMHBIMHU.

2.6. B xauecTtBe mojapkoB paOOTHUKU YUPEKICHUS IOJKHBI CTPEMHUTbCS HCIOJb30BAaTh B
MaKCHUMAJIbHO JIOIIYCTUMOM KOJIMYECTBE CIy4acB CYBEHUPBI, NPEAMETbl U W3ACIUSA, MMEIOIINE
CUMBOJIUKY YUpEKICHUS.

2.7. Ilonapku 1 yciIyru He JAOJIKHBI CTaBUTh MOJ COMHEHUE UMU/DK WIH JEJIOBYIO PEIyTalUIO
VYupexxaeHus win ero paboTHUKOB.

3. [IpaBa u 0013aHHOCTH PA0OTHUKOB Y4pe:KIeHUsl NPU 00MeHe [1eJT0BbIMH NMOJapKaMHu
1 3HAKAMH J1eJ10BOT0 roCTeNPpUHUMCTBA

3.1. PaGoTHUKH, MpEeACTaBIISAS HHTEPECHl YUPEXKACHUS WIN IEHCTBYSI OT €ro UMEHH, JIOJKHBI
coOIIroIaTh TPaHMIBI JOMYCTHMOTO IMOBEICHHS MPU OOMEHE JETOBBIMH MOJapKaMHU U IMPOSBICHUU
JIEIOBOTO TOCTENPUUMCTBA.

3.2. PaboTHUKHM YupexaeHus BIIpaBe NapUTh TPETHUM JIMLAM U MOJYy4aTh OT HUX JICIOBBIE
MIOJApPKH, OPraHU30BbIBaTh U Yy4aCTBOBATh B IIPEICTABUTEIBCKUX MEPOINPUATHUSAX, €CIIU 3TO 3aKOHHO,
9TUYHO U JIENAETCS UCKIIOYUTEIBHO B JIENOBBIX LENAX, ONPEAEIEHHBIX HacTosmuMu [IpaBuiamu.



3.3. [Ipu m00BIX COMHEHHUSAX B MPABOMEPHOCTH WJIM ATUYHOCTH CBOMX JICHCTBHI pabOTHUKU
VYupexaenus: 00s3aHbl TOCTABUTH B M3BECTHOCTh AUPEKTOPA YUPEKACHUS U IPOKOHCYIBTUPOBATHCS
C HHUM, MPEXKIE 4YeM JapuUTh WU TMOJy4aTh MOJAPKU WM Yy4acTBOBaTh B TEX WM HMHBIX
MPEACTABUTEIBCKUX MEPOTIPUATHUSX.

3.4. [Ipu mosrydyeHHH JENOBOTO IMOJAPKA MIIM 3HAKOB JIEJIOBOTO TOCTENPUUMCTBA pPAaOOTHHUKH
VYupexnenuss o00s3aHbl MPUHUMATh MEpPbl IO HEAONYIIEHUI0 BO3MOYKHOCTH BO3HHKHOBEHMS
KOH(JIMKTA UHTEPECOB.

3.5. PaboTHuKM YUpeXIeHUs HE BIpPaBE HCIOJIBH30BATh CIY)KEOHOE IOJIOKEHUE B JIMYHBIX
LeJISIX, BKIIIOYas UCIOJIb30BAaHUE UMYILECTBA YUPEXKICHUS, B TOM UUCIIE:

- JUTS TIOJTy9EeHHUS MT0IAPKOB, BOSHATPAXKACHUS M MHBIX BBITOJ U Ce0S IMYHO U JPYTUX JIHII B
oOMeH Ha OKa3zaHHE YUpPEXKJACHHEM KaKUX-TUOO YCIyT, OCYIIECTBICHHUS OO HEOCYIIECTBICHHS
OTIpe/IeNIEHHBIX IeUCTBUH, TIepeaun HHPOPMAIUH, COCTABIISIIONIEH KOMMEPUECKYIO TaliHY;

- ISl TIOJTYYeHHSI TIOJAPKOB, BO3ZHATPAXKJEHUS U WHBIX BBITOJ IJIsl JUYHO W JPYTHX JIUI] B
IpoLecce BeCHUS Jesl YUpexAeHUs], B TOM YnCIIe, KaK /10, TaK U MOCJIe IPOBEIEHUS! IEPETOBOPOB O
3aKJIFOUYEHUU TPaXKIaHCKO-TIPABOBBIX JOTOBOPOB U MHBIX CJIEJIOK.

3.6. PabGoTHrKaM YupexaeHuss He PEeKOMEHIYeTCsl MPUHUMATh WM MepeaapuBaTh MOJapKU
100 ycayru B JitoOOM BUJE OT TPETHUX JIHI] B Ka4eCTBE OJAroJapHOCTH 3a COBEPLICHHYIO YCIYTY
WJIV TaHHBIA COBET.

3.7. He nomyckaeTcst mepeaBaTh U MPUHUMATH OJAPKUA OT YUPEKICHHUS, €ro paOOTHUKOB U
Mpe/ICTaBUTENEed B BUJE JNEHEKHBIX CPEACTB, KaK HAJIMYHBIX, TaK W OE3HAIMYHBIX, HE3aBUCHUMO OT
BAJTIOTHI, a TAKXKE B JOPME aKITHiA, OTIIIMOHOB MJTM HHBIX JTUKBHIHBIX [ICHHBIX OyMmar.

3.8. PaboTHHKH YupekIeHHs TOJDKHBI OKa3bIBAThCS OT MPEIIOKEHHNA, TIOTYICHHUS TI0IapKOB,
OIUIaThl UX PAcXOJOB U T.II., KOTJa MOJOOHbIE AEUCTBUS MOTYT MOBJIUATH WM CO3AaTh BIEYATICHHE
O BIMSHHUM Ha HUCXOJ CJIIEJNKH, PE3ylbTaT IMPOBEIEHUS TOProB, Ha MPUHUMAEeMble YUpeKIeHUEM
pElIeHUs U T.J.

3.9. AnmuHuCTparss ¥ paOOTHUKUA YUpexKIeHUs He mpueMitor koppymiuu. [lomapku He
JOJKHBI OBITh MCIIOJIB30BAaHbl JJIS JaYW/NONYyYeHHUs B3ATOK WM KOPPYINUUU B JIOOBIX ee
MIPOSIBIICHUSIX.

3.10. PaGoTHUK YupexaeHus HE BIpaBe MpeajiaraTh TPETbUM JIMIAM WA TMPUHUMATh OT
TaKOBBIX TOJAPKH, BBIIIATHI, KOMIICHCAIIUN U T.I. cToMMOCThIO cBbIme 3000 (Tpex Thicsau) pyOmei
WM HE COBMECTUMBIE C 3aKOHHOW MPAKTUKOW AENOBBIX OTHOUEeHUH. Eciu pabotHuky YupexaeHus
npeaiaraloTcs MoA0OHbIE MOJApKU WU JIEHBI'M, OH 00s53aH HEMEIJIeHHO 00 3TOM AUPEKTOpPY
YupexaeHus.

3.11. PaGoTHUK Y4YpexKJIeHUs KOTOPOMY IPH BBHINOJHEHHH JODKHOCTHBIX OO0S3aHHOCTEH
MpeaaraloTcs MOJapKU WM MHOE BO3HAarpaXJEeHHWE KaKk B MPSMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpbIE CIOCOOHBI MOBIUATH HA MOJArOTaBIMBAEMble HW/WIM MPUHUMAEMbIE MM pEIICHUS WIH
OKa3aTh BJIMSHHE Ha €To JelicTBre/0e3/IeiicTBIe, TOKEH:

- OTKa3aTbCsl OT HHUX O HEMEMJICHHO YBEAOMUTh JAUpEKTOpa YupexaeHus o Qaxrte
MpeII0KeHUs ojapka (BO3HArPAXKICHHUS);

- 0 BO3MOXXHOCTH HCKIIOYHTH AalbHEHIINE KOHTAKThl C JUIIOM, MPEAJIOKUBIIUM MOAAPOK
WM BO3HArPaKJICHHE, €CIIH TOJILKO 3TO HE CBSI3aHO CO CIYKeOHON HEOOXOAUMOCTHIO;

- cllydae, €Cly MOJapOK WM BO3HArpaKJIEHUE HE MPEJICTABIAECTCS BO3MOXHBIM OTKIOHUTH
WIH BO3BPATUTh, MEpeAaTh €ro ¢ COOTBETCTBYIOUIEH CIYy)KEOHOM 3amuCcKOW Ui TMPHHITHS
COOTBETCTBYIOLIUX MEp JUPEKTOpY YUpEeKICHHS U MPOAOKUTH pPabOTy B YCTAaHOBJIEHHOM B
VYupexaeHnn nopsaKe HajJ BOIPOCOM, ¢ KOTOPBIM ObLT CBSI3aH MOJApOK WIIM BO3HATPAXKICHHUE.

3.12. B cnyyae BO3HUKHOBEHHUS KOH(IMKTa MHTEPECOB WU BO3MOKHOCTH BO3HHKHOBEHHSI
KOH(IUKTAa UHTEPECOB MPHU MOJYYEHUH JEIOBOTO MOJapKa UM 3HAKOB JIETIOBOTO TOCTEIPUUMCTBA
paboTHUK YupexJeHHus 00s3aH B MUCbMEHHON (opMe YBEIOMUTH 00 3TOM OJHO U3 JOJDKHOCTHBIX
JIUL, OTBETCTBEHHBIX 32 MPOTHUBOJACUCTBUE KOPPYIIIHH, B COOTBETCTBUH C MPOIEAYPOU PaCKPBITUS
KoH(IUKTa WHTEpecoB, yTBepxkAcHHOW I[lomoxkeHHMeM O KOHQIMKTE HMHTEPECOB, MPUHSATHIM B
YypexaeHuu.

3.13. PaGoTHuKaM YupexaeHUs 3alperiaeTcs:



- CAMOCTOSTEIbHO IPUHUMAThH IIPEUIOKEHHS] OT OPraHU3alMi UM TPETHUX JIULl O BPYUYEHUU
JIEJIOBBIX NIOJIAPKOB M 00 0Ka3aHUU 3HAKOB JIEIOBOT0 TOCTEIPUUMCTBA;

- IPUHUMATh 0€3 COTJIaCOBaHUS C AUPEKTOPOM YUpEKACHHUS IeNIOBbIE MOJAPKUA W 3HAKH
JIEIOBOTO TOCTENPUUMCTBA B XOJI€ IPOBEICHUS JIEIOBBIX IEPETOBOPOB, IIPH 3aKJIFOUEHUH 10TOBOPOB,
a TaKKe B MHBIX CIIydyasX, KOTJa NOJ00HbIE AEHCTBHUS MOTYT HOBJIHATH WM CO3/aTh BIIeYaTIeHHUE 00
UX BJIMSHUU HA IPUHUMAEMbI€ PELICHUS;

- IPUHUMATh JI€JOBbIE MOJAPKU W 3HAKU [JEJIOBOTO TOCTENIPUMMCTBA B XOJI€ MPOBEACHUS
TOProB U BO BPEMsI NIPSIMBIX IEPETOBOPOB MPH 3aKIIOYEHUH JIOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPEeOOBATh, BBIHYXKJATh OpPraHU3AlMH WM TPETbUX JIUI[ JAPUTh UM JHOO HX
POJICTBEHHHKAM JIETIOBBIC IOJAPKU W/WJI OKa3bIBATh B UX IMOJIB3Y 3HAKH JIETIOBOTO TOCTEIIPUUMCTBA;

- IPUHUMATh MOJIAPKU B BHUJIE HAIMYHBIX, OC3HAMYHBIX JIEHEKHBIX CPEJCTB, IICHHBIX Oymar,
JparolieHHbIX METAJJIOB.

3.14. YupexxneHne MOXKET TPHHATH pemieHne 00 ydacTHH B OJIarOTBOPHTEIHHBIX
MEpPOTIPUATHUSX, HAIIPaBJICHHBIX Ha CO3JaHHUE U YIIPOUEHUE UMHUDKA YupexaeHus. [Ipu aTom mnan u
OIO/IKET y4acTHsl B IaHHBIX MEPONPUSITUSAX YTBEPKIAETCS TUPEKTOPOM Y UPEKICHHUSL.

3.15. B cimy4ae oCymiecTBIIEHHUS! CIIOHCOPCKUX, OJIATOTBOPUTEIBHBIX MPOTPaMM YUpeKICHNE
JOJIKHO TMPEBApPUTEIbHO YAOCTOBEPUTHCS, YTO MpeAocTaBisiemMas YUpexeHUEeM OMOIIb He OyaeT
WCI0JIb30BaHA B KOPPYILIUOHHBIX LENSAX U UHBIM HE3aKOHHBIM ITyTEM.

3.16. [Ipy B3aWMOACHCTBHM C JIMI[AMH, 3aHUMAIONIMMH JIOJDKHOCTH TOCYIapCTBEHHOM
(MyHUIIMTIAJIBHOM) CYXOBbI, CIEAyeT PYKOBOJCTBOBATHCS HOPMAaMH, PEryIHPYIOIIUMU ATHYECKHE
HOPMBI U MTpaBuJIa CIy>KeOHOTO MOBEJIEHUS TOCYIapCTBEHHBIX (MYHUIIMTIAIBHBIX) CITY’KaLUX.

3.17. Heucnonnenne Hactosnmx I[IpaBui MOXeT CTaTh OCHOBAaHWEM [UIS MPUMEHEHHsS K
pabOTHUKY Mep IUCIUIUIMHAPHOTO, aIMHUHHCTPATHUBHOTO, YTOJOBHOTO U TPakJaHCKO-IIPaBOBOIO
XapakTepa B COOTBETCTBHHM C AEUCTBYIOLIMM 3aKOHOIATEIBCTBOM.

4. O6gacTh NpUMeEHEeHUsI

4.1. Hacrosmue IlpaBuna mnojyiexaT NPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO, KaKuM
o0pa3oMm mepenaroTcs Ae0BbIe MOJAPKH U 3HAKH JETOBOTO MOCTEPUUMCTBA: HAMPSIMYIO WM Yepes
MTOCPETHUKOB.

4.2. Hacrosmue [IpaBuna sBistoTcst 00s3aTeIbHBIMU A7l BCeX PaOOTHUKOB YUpexkJeHUs B
MepHoJI paboThl B YUPEKICHUHU.



